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TESTIMONIALS. 



This may certify that we liave employed Mr. B. Wood Foster in 
arran^ng and regulating accounts, and have found him competent, and 
well versed in the practical forms of doing business. 

THOMAS H. PERKINS, Jr. 



Boston, JVovemfter, 1842. 



HALL BROTHERS, 
[Importers of British and German Dry Goods.] 



} 



Boston, £pril^ 1843. 
We have examined « Foster's Practical Book-Keepino," and feel 
no hesitation in recommending it as a valuable text-book for those who 
may wish to become familiar with the forms of practical business. 

ABBOTT LAWRENCE. 

FRANKLIN HAVEN, > 

[President Merchants' Bank.] ) 

SAMUEL FROTHINGHAM, > 
[President State Bank.] ) 

IGNATIUS SARGENT, > 

[President Globe Bank.] > 

JAMES C. WILD, ^ 

[Cashier Boston Bank.] > 

ARCHIBALD FOSTER, > 

[Cashier Granite Bank.] ) 



May 18, 1843. I entirely concur in the above opinion. 

M. BR 

[Mayor of the City of Boston.] 
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PREFACE, 



In preparing a treatise on Book-Keeping by Single Entry, 
which I might offer to business men, I have studied to conform 
to the method and the forms used daily in active business, 
without deviating unnecessarily from established custom, in 
search of theoretical perfection. It has been my object to 
make a practical work, which can be applied directly to every- 
day business. It is important that every one, whether his 
business is more or less, should have some form of entering 
and keeping a record of his daily transactions. This work is 
plain and easy of comprehension, and is not encumbered with 
unnecessary rules to explain what the learner will more readily 
understand from a practical example. For this reason, the 
author submits it as peculiarly calculated for schools, and no 
less so for merchants, mechanics, and business men generally. 
By copying the forms which are given in these pages, and 
taking care to understand them in going along, the learner can 
acquire a competent knowledge of book-keeping by single 
entry. This mode is somewhat preferable where one's busi- 
ness is limited. Practical forms of Notes, Drafts, Orders, 
Due-Bills, Interest, &c., are subjoined, which will be found 
valuable. 



BO OK-KEEPIN G 



SINGLE ENTRY. 



In keeping books by Single Entry, we require only the books 
which are here mentioned, and which will answer every necessary 
purpose. This mode of book-keeping is used where the business 
is not sufficiently extensive to employ a clerk exclusively as an 
accountant. The form of this work is laid out in a plain and 
practical manner, so that any one, who will follow the rules laid 
down, can keep %is accounts accurately, intelligibly, and in a 
busine86-like manner. 



Day-Book. 

The Day-Book is the foundation of a person's accounts. It is a 
simple history of his business, in which the daily transactions are 
recorded as they occur. The entries should be plainly written out, 
and distinctly expressed. The names of persons should be written 
in full, so that there can be no mistake as to the party. In case of 
a special bargaip, the conditions and terms of payment should be 
set down. The quantity and price of an article should always be 
set down. 

If a person buys or receives any thing of you on account, he is 
made Dr, to the same ; if he sells or pays you any thing on 
account, he is made Cr. for it. 



Clasli-Baok* 

la this book dhould be entered all the sums of money received 
and paid oot. They should be entered at the time, with the date, 
and the particulars of the transaction, so as to be understood. 



BOOK-KEEPING BY SINGLE ENTRY. 

Cash received is entered on the Dr. side of the account, and cash 
paid out, on the O. side. By subtracting the amount of the Cr. 
side from that of the Dr, side, you find the balance on hand. This 
should be frequently done, and the balance compared with the 
amount actually on hand, in order to be sure that no mistake has 
been made. 



Ijeger. 

The Leger is the principal book of accounts, in which the trans- 
actions are collected and arranged, so that the state of each account 
can be ascertained at once. Each person with whom you deal has 
a separate place in the Leger, though it is not necessary that each 
one should have a separate page. Two or more accounts may be 
put upon one folio, if they are small accounts, and will not be 
crowded together. 

The person's name is written at the head of the account, with the 
word Dr. at the left hand, and O. at the right. The business of 
transferring the entries from the Day-Book to the Leger is called 
posting. An Index, or Alphabet, is attached 1^ the Leger, where 
the names of the accounts are arranged alphabetically, and their 
respective pages annexed, so that the page may be readily found. 



Posting:. 

In posting, you begin with the Day-Book, and take the entries as 
they there occur. If the person's name with whom you deal, is not 
already in your Leger, you write it at the head of his account. When 
it is written, you transfer an entry from the Day-Book, where he is 
made Dr., to the Dr. side in the Leger, and one where he is made 
Cr.y to the Cr. side. The date, the page of the Day-Book, and the 
amount, should be entered in the Leger. If the space in the Leger 
becomes filled up, the name and amount should be transferred to 
another page. 

Where a charge in the Day-Book has been paiii, and completely 
done with, before it is posted, and it is not wished to carry it into 
the Leger, accountants frequently draw two parallel lines against it, 
with the word " Paid," which shows that it is disposed of. When 
entries are posted into the Leger, the page of the Leger should be 
written at the left hand of the entry in the Day-Book, to show that 
it is posted 



BOOK-KEEPING BY SINGLE ENTRY. 

Balance Sheet. 

At the end of the Leger, or on a separate sheet of paper, open 
the account of Balances, that is, the differences of thfe Dr. and Cr, 
sides of each account. Enter those balances where the Dr, side is 
the larger, on the Dr, side of the Balance Sheet, and those where 
the Cr. side is the larger, on the O. side. Enter jthe amount of 
your merchandise and cash on hand on the Dr, side. The differ- 
ence, if the X>r. side is the larger, will show your nf^t capital. 



Errors. 

When you find an error, you should not erased it, for a book of 
accounts should have no erasures in it ; but the person in whose 
account the error occurs, should be made Dr, to^i^or, or Cr, by 
Error, as the case may be, explaining the mistake flftlhat it may be 
understood. 




How to eonnnenee a new Set of Vooks. 

At the end of the Day-Book Set I. an Inventory ^^ taken of 
property on hand, as per Balance Sheet of Leger A. The Day- 
Book Set II. commences with a new Inventory, taken from that 
Leger. If a new Leger becomes necessary, we first transfer the 
Balances, Dr, or CV., from one Leger to the other, and then proceed 
to post the transactions which have occurred in our business, from 
the Day-Book to the Leger, as we did in Set I, 



BOOK-KEEPING BY SINGLE ENTRY. 



RULES OF ACCOUNTS. 



Bills ReceiTaUe. 

In this account, Bills Receit&ble are Dr, to all notes which you 
receive, and Cr. by the amount when paid or disposed of. 



Bills Payable. 

In this account, Bills Payable are Cr, by all notes drawn by you, 
and Dr. to payments when they are paid or taken up. 



/ 



€ash. 



Cash id Dr, tot dll money received, and Cr, for all money paid^ 
out. 



Personal Accounts. 



^ Individuals are Dr, for every thing they receive of you, and CV*. 

for every thing you receive of them, on account. 



JRACTICAL SYSTEM 



BOOK-KEEPING, 

Br 

SINGLE ENTRY, 

EXEMPLIFIEI^ IN two SEtS OF BOOKS. 



DAY-BOOK. 
Boston, Octaher 1, 1842. 



1 



Inventory of my Effects on commencing 
business; 

Also of Debts I owe. 

Cash deposited in New England Bank, . . 
Merchandise, as per Invoice-Book, . . . 
James Parmenter owes me on acct., . . . 
Henry K. Ellis n n n n ... 



I owe 

Plummer & Cooper, 

Saxton & Peirce, 

James Rogers, 

Net Capital, 

1 

Saxton &. Peirce Cr, 

By 10 reams Letter Paper, . . . (a) 3.25 

. „ ■ 

O. C. Greenleaf . . . . . , Cr, 

• 

By 1 doz. Slates, ......... 

// 1 Day-Book, 

// I Journal, 

// I Leger, 

n 3 gross Lead Pencils, .... ^ 50 

1/ 3 /' ^eel Pens, ....#/ 3.25 

n 1 ream ruled Letter Paper, 

// I Church Psalmody, 

' ■ It • 

John Marsh Cr. 

By 3 doz. Emerson's Arithmetic, 

Part 1,^1.20 
1/ 3 I* tf f " IL, " 3.48 
,/ 3 // // '/ " III., /' 8.28 
// 1 quarto Bible, 



1500 

1200 

400 

100 



00 
00 
00 
00 



150 

300 

50 



00 
00 
00 



325 

too 

350 

00 



50 
75 
75 
63 



300 
1044 



24 
6 



84 
00 



3200 



00 



500 
2700 



00 
00 



32 



50 



30 



38 



4488 



DAY-BOOK. 
Boston, October 3, 1842. 



Edward Brown Dr, 

To 1 piece Pongee Hdkfs., . ... . . . 

n 9 yds. Merino, ' (a) 1^ 

n 1 piece white Linen, . . 12 yds. // 2/ 
// 8 yds. French Calico, ... >' 2/3 



E. A. Rice ........ Dr. 



To 2J yds. Gambrooii, 
// 8 // ^bl. Cotton, . 
// 2 #/ white Linen, 
u 4 pr. Wool Socks, . 
// 9 yds. Calico, •. . 
// 8 '/ striped Shirting, 



^2/3 
// 11 

// 6/ 
// 2/6 
.1/ 
'/ llj 



J. B. Allen Or, 

By \\ yds. blk. Broadcloth, . . . (a> 8.00 

1/ 2J '/ " Cassimere, . . . /' 2.00 

// 16 u Gingham, " 1/6 

n 2J // Cotton Check, . . . // 1/ 

— . — — „ ■ ■' . 

( 

J. B. Allen . />r. 

To Cash, on acct, 



94 
88 
00 
67 
50 
92 



14 
5 
4 



00 
500 
OQ 
42 



18 



75 



791 



23 



42 



20 



00 






DAT-BOOK. 
Boston, Octah$F Q» 1843, 



Chahlcs Frost , 



To 10 yds. blk. Alepine, . . 
n 15 // // Silk, . . . 
// 5 II Bonnet Ribbon, . 
// 2 fancy Handkerchiefs, 



Dr. 



(a) 6/ 
// 6/9 

I. 1/6 
^1 6/9 



10 



Henry Kimball Dr. 

To 7J yds. blk. Silk Fringe, . . rS) SJ 

II 4 Linen Cambric Kerchiefs, . // 2/3 

,1 2 Gent's. Silk n . . // 45 

II 1 pr. Kid Gloves, 

// 1 // Ladies' // 

// 2 ps. Russia Dis^r, .... n 2.00 

II 4^ yds. Eng. Flannel, . . . #/ 65 



14 



John H. Foster Dr. 

To2ps. coPd. Ribbon, .... ^1.25 

II 1 Bonnet, ....*.. 

// 2 i» . 

// 3 ps. coPd. Lawn, ... SO yds. 

// 1 It printed n . . . 30 /# n 14 

// 2 w bleached Shirting, . 64 // « 8 

// 3 1^ brown n . 66 // // 6 

n 3 » If " • 72 " t* 6 



II 25 



John H. Foster^ Or. 

By Gash, on acct, . . .... . . . 

— : 15 

Saxton & Peirge . . . . . Dr. 
To Cash, on acot., 



1000 

1687 

25 

225 



75 
50 
90 
12 
75 
00 
293 



250 
175 
4 75 

00 

■^o| 

12 
396 
32 



3037 



1495 



31 



60 



30< 



200 



00 



DAY-BOOK. 
Boston, OctOter 16, 1843. 



2 F. H. Demond 



^3 



To 14 J yds. Curtain Muslin, 
// 2 Damask Table Covers, 
// 7 yds. Check Cambric, 
n 6 // Linen Drilling, . 
It 8 lbs. Knitting Cotton, 



^2)2/ 
. // 4/ 
. n 2/6 
. n 1/6 
. // 45 



17 



James Johnson, Medford, . 



Dr. 



To 1 bbl. Sperm Oil, . . net 32 gs. (a> 90 
f 1 chest Souchong Tea, // 90 lbs. // 45 



James Johnson, Medford, 
By Cash, on acct., .... 



. O. 



18 



Sold James Bates, for Cash, 

10 bags Shot, ea. 25 lbs., . 250 lbs. (a) 7 
2 boxes Starch, . . . net 66 ^r n 1 
5 n B. M. Raisins, . , , , (a) 1.50 
5 // No. 1 Soap, ea. 70 lbs., . n 6 J 
J chest Y. H. Tea, . . net 40 lbs. (a) 85 



20 



Sold M. B. TowNE, as follows : — ;,^ 

^8.00 



200 feet Windsor Glass, 12X10, . 

60 lbs. Cavendish Tobacco, . . 

4 chest Y. H. Tea, 42 lbs. net, . 

3 boxes Raisins, . . . . . 

60 lbs. Cloves, . . . .* . ♦ . 

1 bag Java Cofibe, net 118 lbs., 

3 // Havana n „ 380 n . 

100 lbs. Black Pepper, . . . . 



ilo 

28 
13 
12 
10 



Received payment, by Note at 60 days 
from date. 



83 
33 
92 
50 
60 



28 
40 



80 

50 



17 
4 

7 
22 
34 



50 

50 
75 
00 



1600 
1320 
3360 



4 
14 



50 
00 



1534 



45 
10 



60 
00 



14 



18 



69 



30 



6000 



86 



37 



15224 



DAY-BOOK. 
Boston, October 22, 1842. 






Bot. of R. W. Traip, for Cash, 
60J yds. Carpeting, ^20 



Bot. of Silas Pierce & Co., 

Goods, as per Invoice, . . . 
On my Note, at 90 days. 



24 



Bot. of Troombly & Butler, for Cash, 
Goods, as per Invoice, 

25 



Henry Kimball Dr, 

To 5 reams Letter Paper, . . . (a) 3.50 



Charles Frost Dr, 

To 3 doz. Emerson's Arith., Part 1st, (a) 1.25 
" 3 // // // „ 2d, n 3.75 
" 3 // // „ n 3d, n 8.50 
// 1 quarto Bible, 



27 



John H. Foster Dr, 



To 2 ps. Pongee Hdkfs., . 
// 30 yds. Black Silk, . . 
// 8 // French Calico, . 
// 20 // Cotton Shirting, 



^4.90 
. // 80 
. n 50 
. n 20 



E. D. Rice .4 Dr, 

To 1 ps. 28 yds. Linen, . > . . . ^.40 
II 1 II 28J // // #/ 35 



28 



Charles Frost Dr. 

To 1 ps. 30 yds. blk. Cotton, . . . ^ 11 



3 
11 
25 



75 
25 
50 



650 



9 

24 

4 

4 



80 
00 
00 
00 



11 



20 



998 



12 



10 



208 



00 



6300 



17 



50 



4700 



41 



21 



80 



18 



330 



DAY-BOOK. 
Boston, Octcher 30, 1842. 



3 


Charles Frost 

To my Order on Edward Brown, . 


,Dr. 


70 
30 


00 
00 


12 

50 

100 
i 

20 

38 

38 

400 

100 

150 

132 

30 

44 

20 


00 


3 


Charles Frost 

To Cash, lent 


.Dr. 


00 




' 1 




1 
i 


Sold C. C. Kendall, for Cash, 

10 bbls. S. Flour, 

5 // F. // 


^7.00 
// 6.00 


00 


u 


.■ 








Sold E. Brown, for Cash, 
10 boxes Oranges* 


• 
^2.00 


00 


PQ 

6 


Sold S. Anderson, for Cash, 
20 boxes Oranges, 


• 
® 1.90 


00 


PQ 


Sold Moses French, for Cash, 
20 boxes Oranges, 


(S)1.90 


00 




James Parmenter • . . . . 


. Or 






Bv Cash, on acct 


no 










H. K. Ellis 

By Cash, in full of acct., .... 


. Or. 


on 










Plummer & Cooper .... 
To Cash, in full of acct., .... 


Dr. 


on 










Saxton & Peirce 

To Cash, in full of acct., .... 


.Dr. 


5n 










O. C. Greenleaf 

To Cash, in full of acct., .... 


.Dr. 


38 








2 


John Marsh 

To amt. paid in full on settlement. 


.Dr. 


88 


2 


E. D. Rice 

By Cash, on acct., 


. Or. 


nn 









Br. 



cash-aook. 
Casa. 



1842, 
Oct. 1 

n 14 

/. 17 
^/ 18 
// 30 

rr It 

ft // 

tr n 

ih II 

It It 
It II 

Nov. 1 



To Cash on hand, per Inventory, . . . 
amt. reed, of J. H. Foster, on acct., . 
// J. Johnson, // ti , , 
for Goods sold Bates, . . 
// II It Kendall, • 
// // II E. Brown, . 
// It It S. Anderson, 
n It // M. French, . 
of J. H. Parmenter, 

on acct., 
II Ellis, It II 

It E. D. Rice, // n . 

To Balance, 



1500 
30 
60 
86 



00 
00 
00 
37 



10000 



20 
38 
38 

400 
100 



00 
00 
00 

00 
00 



2000 
148951 



2392 



37 



CABH-BOOE. 
Cash. 



Cr. 



1842. 
Oct. 5 
15 
22 
24 
30 



31 



By amt. paid J. B. Allen, on acct., . • . 
ff It t, Saxton & Peirce, "... 
n n u R. W. Traip, for Mdse., . . 
't n tf Troombly & Butler, n , . 
'' rf ff Plummer & Cooper, on acct., 
" ff If Sa^iton & Peirce, // n . 
/' // If Greenfeaf, n n . 

" " II J. Marsh, // // . 

11 C. Frost, lent this day, 

II amt. paid this month, as per Expense- 
Book, 

// balance in Bank, 



20 

200 

12 

63 

150 



13250 
3038 



44 

50 



20000 
148951 



239237 



LEGER. — SINGLE ENTRY. 



ALPHABET. 



A. 
AUen, J. B., 2 


M. 

Marsh, John, 2 


B. 

Brown, Edward, 2 
Bills Receivable, 3 
Bills Payable, 3 
Balance Sheet, 4 

C. 


N. 

o. 

P. 

Parmenter, James, 1 
Plummer & Codper, 1 


D. 

Demond, F. H., 2 


a 


EUia, H. K., 1 

F. 
Frost, Charles, 3 
Foster, J. H., 3 


R. 
Rice, E. D., 2 
Rogers, James, 1 

s.- 

Saxton &> Peirce, 1 


G. 

Greenleaf, O. C, 1 


T. 


H. 


U. 


I. 


V. 


J. 
Johnson, James, 3 

K. 
Kimball, Henry, 3 


W. 
X. 
Y. 


A— L. 


Z. 



i 



Dr. 



LGGER. 

James Parmenter. 



Cr. 



1842. 
Oct. 1 



To Stock, 



400 



00 



1842: 
Oct.30 



By Cash, 



Henrt K. 



1842. 
Oct. 1 



To Stock, 



100 



00 



1842: 
Oct.30 By Ca 



400 



00 



By Cash, . 



100 



00 



Pluhmer &^ Cooper. 



1842. 

Oct.30 



To Cash, 



150 



00 



1842. 
Oct. 1 



By Stock, . 



^ 



00 



Saxton & Peirce. 



1842. 

Oct.l5 

.. 30 



To Cash, 



. 200 



13250 



332 



00 



50 



1842. 
Oct. 1 



By Stock, 
// Mdse., 



300 
32 



00 
50 



33250 



James Rogers. 



1842. 
Oct. 1 



By Stock, 



50 



00 



O. C. Greenleaf. 



1842 

Oct.30 



To Cash, 



30 



38 



1842. 
Oct. 1 



By Mdse., . 



30 



38 




ARB Brown. 



1842. 
Oct. 3ToMdse., 



18 



75 









E. 


D. 


Rice 


• 








1842. 
Oct. 4 


To Md8e., . 

II II . 

« Balance, 


2 
5 


7 
21 


91 
18 


1842. 
Oc.30 

II 31 


By Cash, . 
II Balance, 


6 


20 
9 


00 
09 




29 


09 




29 


09 


f, 31 


9 


09 









J. 6. Allen. 



1842. 
Oct. 5 

,. 31 



To Cash, . 
It Balance, 



20 
3 



23 



42 



1842. 
Oct. 5 



// 31 



By Mdse., 



ti Balance, 



2342 



2342 



342 



F. H. Demond. 



1842. 
Ocl6 



To Mdse., 



1418 



LEGER. 



Dr. 


Charlss Frost. 




Cr. 




1842. 
Oct. 6 
„ 25 

" 28 

n 30 


To Mdse., . 

II tl , , 
II tl , , 

ft Order, 
tl Cash, . 

II Balance, , 


3 
5 
5 


6 


3037 

4700 

330 

1200 
5000 


1842. 
Oct.31 


By Balance, . 




142 


67 




14267 


** 


142 


67 


.. 31 


142|67 









Henry Kimball. 



1842. 
Oct. 10 To Mdse., . 
tl 25 



31 



H II 



II Balance, 



14 
17 



32 



32 



1842 
Oct.31 



By Balance, 



3245 



32 



45 



John H. Foster. 



1842.1 
Oct.l4ToMdse., 

.» 27 



n 31 



// II 



Balance, 



31 
41 



73 



43 



1842. 
Oct 14 

II 31 



By Cash, . 

// Balance, 



30 



4340 



00 



7340 



James Johnson^ (Medford, Mass.) 



1842. 
Oct. 17 



To Mdse., 



30 



1842. 
Oct.l7ByCash, 



60 



00 



Bills Receivable. 



1842 

Oct.20 



ToN.B.Town, 



152 



24 



Bills Payable. 



1842. 
Oct22 



ByS.P.dz.Co. 



206 



00 



Dr. 



LEOER. 
Balance Sheet. 



Cr. 



1842. 
Oct.31 



Bals. due me : 
Edw. Brown, . 

E. D. Rice, . 

F. H. Demond, 
C. Frost, . . 
H. Kimball, . 
J. H. Foster, . 
James Johnson, 
Bills Rec, . . 

Mdse. on hand. 
Cash n ft 



Gross amount of capital, 

Oct- 31. 1842, 

ft n debts I owe. 

Net capital, Oct. 31 ,1842, 

/f // It 1, n 

Net gain, .... 



18 

9 

14 

142 

32 



4340 



9 



30 



15224 



42208 



1317 



07 



148951 



3228 



66 



3228 
261 



296724 



2700 
267 



1842. 
Oct.31 



Bals. against me: 
James Rogers, 
J. B. Allen, . 
Bills Payable, . 

Amt of capital, 
Oct. 1, 1842, 
Net gain to date, 



50 



00 



342 



208 
261 

2700 
267 



3228 



00 
42 

00 
24 



66 



DAY-BOOK. 



SET II. 



DAY-BOOK— SET II. 



Boston, November 1, 1842. 



Inventory of my Property, taken from Bal- 
ance Sheet of Leger A., Oct. 31, 1842, 
as follows. 

Cash in New England Bank, 

Mdse.y as per Inventory, 

Edward Brown, 

E. D. Rice, 

F. H. Demond, 

Charles Frost, 

Henry Kimball, 

John H. Foster, 

James Johnson, (Medford, Mass.,) . . . 
Bills Receivable, 

I owe 

James Rogers, 

J.B.Allen, 

Bills payable, 

Net Capital, 



Inventory of Merchandise unsold, present 
value. 

10 reams Letter Paper, , . . (a> 3.25 

12 doz. Slates, n 3.25 

12 reams ruled Letter Paper, . // 3.00 
14 yds. Blue Broadcloth, . . . #/ 4.00 
18 n 'r Cassimere, . . . '/ 2.00 

60J n Carpeting, n 20 

20 ps. Russia Diaper, .... r, 2.00 
12 bbls. Sperm Oil, net 370 gs., " 90 

10 n N. O. Sugar, 

20 boxes Sperm Candles, . . . r/ 8.00 
20 n B. M. Raisins, . . . n 1.50 

5 chests Souchong Tea, 

Sundry articles, as per Inventory-Book, . 



148951 



1317 

18 

9 

14 



07 
75 
09 
18 



14267 



32 

43 

9 

152 



45 
40 
30 
24 



322866 



50 

3 

208 



00 
42 
00 



261 



42 



296724 



32 

39 

36 

56 

36 

12 

40 

333 

300 

160 

30 

200 

42 



50 
00 
00 
00 
00 
10 
00 
00 
00 
00 
00 
00 
47 



1317 



07 



L E Gr E R B . 



SET II. 



Dr. 



LEGER B.-^SET II. 
Edward Brown. 



Cr. 



1842. 
Oct.3I 



ToBal.Leg.A 



18 



75 



E. D. Rice. 



1842. 
Oct.31 



ToBal.Leor.A 



09 



F. H. Demond. 



1842. 
Oct.3I 



ToBal.Leg.A. 



14 



18 



Charles Frost. 



1842. 
Oct.31 



ToBal.Leg.A. 



142 



67 



Henry Kimball. 



1842. 
Oct.31 



ToBal.Leg.A. 



32 



45 



John H. Foster. 



1842. 
Oct.31 



ToBal.Leg.A. 



43 



40 



LEGER B.— SET II. 



Dr. James Johnson, (Medford, Mass.) Cr. 



1842. 
Oct.31 



ToBal.Leg.A. 



930 



Bills Receivable. 



1842. 
Oct.31 



ToBal.Leg.A. 



15224 



James Rogers. 



1842. 
Oct.31 



ByBal.Leg.A. 



50 



00 



J. B. Allen. 



184^. 
Oct31 



BjBal.Leg.A. 



342 



Bills Payable. 



1842. 
|Oct.31 



ByBal.Leg.A. 



208 



00 



DEFINITIONS 

OP MERCANTILE TERMS. 



Acct, ; account. 

Acceptance ; an engagement to pay a specified amount, by writing 
on the face of the Order, "Accepted," with ai^ceptor's name. 

Account Scdes ; a statement of the sale of merchandise consigned 
to you. 

Account Current ; a statement of the Drs. and Crs, of a running 
account, with interest added; generally made up once in 6 or 12 
months. 

Accommodation ; a term generally applied to bills, where a person 
endorses for another. 

Ad Valorem; in proportion to the first cost of goods. 

Adventure ; merchandise consigned. 

Agent ; a person authorized to transact business for another. 

Ami, ; amount. 

Apl,; April. 

Aug, ; August. 

Balance ; the difference between the Dr, and Or, sides of an 
account. 

Bill ; a term including orders, notes, dz^c. 

Bill of Lading; a receipt given by a captain of a vessel, for 
merchandise shipped. 

Bill of Sale ; a writing showing a sale of merchandise, d&c. 

Bhh; barrel. 

Bot,; bought. 

B. P. ; bill parcels. 

C.J5.; Cash-Book. 
Co, ; company. 
Com,; commission. 
Cr,; credit. 
Cwt. ; hundred pounds. 



DEFINITIONS' OF MERCANTILE TERMS. 

Days of Grojce ; three days allowed for payment of a bill, after 
the time stated on its face. 
Dtc; December. 

Discount ; an allowance made on a bill for prompt payment. 
Dz, ; dozen. 
Dr,; debtor. 

Draft ; an order for the payment of money. 
Duplicate ; a copy. 
Ds. ; days. 

Endorse ; to write your name on the back of a bill. 
Effects ; cash, merchandise, real estate, &c. 
E. 4* O. E. ; errors and omissions excepted. 

Feb. ; February. 

Firm ; a company, or copartnership. 

Folio : Leger page 

Int, ; interest. 
Inventory ; a list of effects. 

Invoice; an account of merchandise bought, or sent abroad on 
consignment. 

Jan,; January. 

Leg,; Leger. 

£; pounds. 

L, F, ; Leger folio. 

Mar.; March. 
Mdse, ; merchandise. 
Mo, ; month. 

N, B, ; notice particularly. 
No,; number. 
Nov,; November. 

Oct,; October. 

Prox, ; proximo, the next month. 

P.; page. 

Per; by. 

Pro and con ; for and against. 



BEflNIlTOlfS OF MERCANTILE TfiRMB. 

Ps,; pieces. 

P. S. ; postscript. 

Reed.; received. 
Red.; receipt. 

8ept.; September. 
Sen.; senior. 
Sundries ; two or more. 
St.; street. 

Tare ; allowance Ibr weiight of boxes, bags, ^c. ocmtaiiiing aier- 
chandise. 

Ull. ; last month. 

Usury ; more interest than is allowed by law. 

Verbatim; word for word. 
Vice versa ; the reverse. 

Yd.; yard. 



X multiply. 
-7- divide. 
= equal to. 



+ add, or more. 
— subtract, or lesi. 
" the same. 



FORMS. 



FORMS. 



Form of an Account of Sales. 

Sales of Merchandise hy B. Wood, on Account of Messrs^ 
MUNROE & Co. 

1842. 

Oct. 20. By Cash, 10 boxes Lemons,. (S) 2.75, 27 50 

" " tf n 5 // // tt 2.75, L3 75 
// // n George Wilson, 30 days, 

10 boxes Oranges^ // 2.20, 22 00 

5 // Lemons, // 3.00, 15 00 
10 casks Pearlashes, 

net 4400 lbs., // 6, 264 00 

'/ 21. n Cash, 10 boxes Lemons, // 2.90, 29 Q^ 

10 // Oranges, // 2.00, 20 00 
10 casks Pearl ashes, 

net 4340 lbs., // 6, 260 40 
20 u Raisins, // 3.90, 78 00 
20 boxes Bunch Mal- 
aga Raisins, // 1.20, 24 00 
n n ^ t4 10 // // // /' 1. 10, 11 00 

764 65 

Charges : — 
Truckage and Labor,. .. ^ . 4 80 
Commission, 5 per ct., . . . 38 23 43 03 721 6 

Errors and Ombsiou« excepted,^ 

B. Wood. 
Boston, Oct. 22, 1842. 



// 


II 


It 


II 


tt 


II 


II 


II 


tt 


II 


II 


II 


tt 


II 


II. 


II 



Forms of Bills. 

Boston, August 20, 1842. 
Benjamin Wood 

Bot. of Alexander Anderson, 

at 60 days. 
6 hhds. Porto Rico Sugar, 7636 lbs. net, (a) 6 458 16 
6 bags Java Coffee, . . 720 tt n ,i 12 86 40 
5 bbls. Sperm Oil, 160 gs., . . . // // 80 128 00 672 56 

Paid, Oct. 20, 1842. 

For Alexander Anderson, 

S. S. Anderson. 



FORMS. 
Mr. HeNRT LaNGLET -d 4. c -d xtr 

Bot. of Benjamin Wood, 

lOJ yds. French Muslin, ^2/ 3 50 

2 Victoria Robes, // 7/6 2 50 

2 // n , . . // 7/ 2 34 

10 yds. Duck, . „ l] 1 67 

2 doz. Spools Cotton, // 5/3 1 75 

12 n Stay Backs, /. 25 3 00 

1 Bonnet, 1 75 

2 2.50 5 00 

3 ps. Col'd Lawns, 20 yds., .... // 25 5 00 26 51 

Boston, Oct 20, 1842. 

Reed. Payment, 

Benjamin Wood. 



Alexander Anderson 






To Benjamin Wood, Dr. 


1842. 






Aug. 7. 


To Mdse. as per Bill rendered, . 


. . 19 20 


.. 20. 


// n ti n II , 


. . 13 07 


Sept. 4. 


II II II II II 


. . 62 09 


" 17. 


II II II II II , 


. . 21 42 


Oct. 10. 


II II II II II , 


. . 10 86 116 


Paid, 


Oct. 12, 1842. 


Benjamin Wood. 



Forms of Receipts. 

Received, Boston, October 1, 1842, of Plummer & Cooper, 
one hundred and twenty-five dollars, on account. 

$125. Benjamin Wood. 



Received of Moses French, Hartford, Conn., twenty-five dol- 
lars, in full for balance due on account. _ 

Boston, Oct, 2, 1842. Benjamin Wood. 

$25. 



Received, Boston, October 2, 1842, from C. C. Burr, four 

hundred dollars, in full for six months' rent of store No. 225 Wash- 

inirton Street. n xkt 

°^ Benjamin Wood. 



FORMS. 



Received, Boston, October 1, 1842, of Calvin Hagar, fifty 

dollars, being in part of his account. „ .^ 

® . Benjamin Wood. 



Forms of Proniissoiir IVotes. 

950.00. 

Sixty days after date, I promise, to pay Mr. H. S. Greenleaf, or 
Order, fifty dollars, for value received. Benjamin Wood; 

Boston, Oetober 2, 1842. 



JIOO.OO. Boston, October 2, 1842. 

Six months firom date, we, jointly and severally, promise to pay to 
the Order of Samuel Page one hundred dollars, with interest, for 
value received. Benjamin Wood, 

Columbus Collins. 



J200. Boston, October 2, 1842. 

Ninety days after date, I promise to pay John H. Fosteri or 
Bearer, twa hundred dollars, value received. 

Benjamin Wood. 



Forms of Orders. 

, Mr. George H. Childs will please pay George Grebn, or 
Bearer, twenty-five dollars, and charge the same to my account. 
Boston, Oct. 6, 1842. Benjamin Wood. 



Boston, October 2, 1842. 
Messrs. Humphrey, Webb & Co. : 

Gentn., — You will oblige by delivering to Mr. Abraham 
French the ten crates Crockery Ware, belonging to us, on storage. 
** Your obt. servts., 

Benjamin Wood & Co. 



FORMS. 



Forms of Drafts. 

9100. Boston, October 2, 1842. 

Sixty days after date, pay to the Order of James Trapton, Esq., 
at the Grafton Bank, Haverhill, N. H., one hundred dollars, value 
received. Your obt. servt., 

To ^ Benjamin Wood. 

George Anderson, 
Haverhill, 



SON, Esq., I 
J,N.H. j 



•300. Boston, Octcher 2, 1842. 

At sight, pay to the Order of Wm. Brown, three hundred dollars, 
value received, and charge the same to account. 

To ^ Benjamin Wood. 

James Wilson, 
Providence, 



ON, Esq., \ 

B,R.I. j 



Forms of Due-Bills. 

Due, on demand, to Wm. Rogers, one hundred dollars, to be paid 
in Merchandise, April 7, 1843. Benjamin Wood. 



Boston, Oct, 1, 1842. — I owe Messrs. Dane & Dana one 
hundred dollars, to be paid on the 10th November, 1842. 

Benjamin Wood. 



Boston, October 31, 1842. — Due, on demand, to S. D. Falls, 
one hundred and fifty dollars, for value received. 

Benjamin Wood. 



INTEREST. 



INTEREST. 

Interest is an allowance made by the borrower to the lender for the use of 
money. The per centage may be at the rate established by law, which is 6 
per cent, in Massachusetts, or at any less rate. 

There are several methods of calculating interest at 6 per cent The fol- 
lowing simple rule is adopted generally by banks and mercantile men : — 

RULE. 

Multiply the principal by one half the number of months, and, if there are 
any odd days, by one sixth the number of days, written as a decimal at the 
right hand of half the number of months. Divide the product by 100, and you 
have the interest. 

What is the interest on $698.98, for 1 year, 1 month, and 26 days ? 
i of 13 months is 6.5 tenths. . G98.98 

I of 26 days is _4| 6.9f 

6.9f 629082 

419388 
23299 

100) 4846.261 

48.46 

To find the interest at any other rate, take such fractional part of the inter- 
est at 6 percent., as, added to, or subtracted from it, will give the required per 
cent Thus, for 7 per cent, add one sixth ; for 4 per cent, subtract one thira. 

A sum at simple interest, at 5 per cent., will double in 20 years. At 6 per 
cent, it will double in 16| years. 



COMPOUND INTEREST. 

Compound Interest is found by adding the interest to the principal, at the 
end of each year, and casting interest on the amount for the ensuing year. 

What is the amount of $128, in three years, at compound interest ? 

128 



7 68 

X28 It will be seen that, in the foregoing calculation, 

the figures below cents have been rejected, in setting 

135.68 down the products, carrying for tens, however, as 
6 if they were set down. This is agreeable to mercan- 

8.14 tile usage. 

ldD.()0 ^ g^^ ^^ compound interest, at 5 per cent per 

143.82 annum, will double in 14 years and 2^ months. A sum 

5 at compound interest, at 6 per cent, will double in 11 
years and 10} months. 



8.63 
143.82 

152.45 



.'^- 




JAMES FRKNCfl, 



<r\TiriVF7>y nv jrri^.y pr;:rT>TPTTnv 



ISHEB. 



n V T rs r y n i. v 1 1 ri' t s i : 



FOB SCHOOLS AND BUB .:n. 



''E!t'5? B- 



'•■f1, 



ffTfii . ^uth 



III' 



Mecliames, i!scoM 



iiiii U^jusujid. r^' 




ft(..V^ IfTM^^: J 




Orii 




FHENCim F:- 




mill '' ■ 


Miiiibu^, Mi a £iu\iT d^il LigtAy Uayii^xcti pU^i 


wiu. 


JH*irtt\it*t4t i-arv^ Sd^Kil an^ Mi»fv»nfln<^«MTin (| 
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